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Intra Department Communication Policy 
 
 
For good order and to foster appropriate communication and information flow at all times, members of 

the Planning dept. are hereby advised to note that a copy each of all important letters / Inter-Office 

Memos, Work Orders etc. addressed to Project Managers / Sites shall be endorsed to Project’s 

VP/GM/AGM, as the case may be, henceforth without fail. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


